From: "Donda Foran Thomasson" <dondaft@hotmail.com>

Subject: Suggested Graduation Booklet Part 1

Subject: Graduation Booklet

I did put together a Graduation booklet for my group of nearly 30. If you'd like to know what I did, please read the following and adapt to your family/friends. This booklet is definitely a keepsake! I can see where a Parents Club might want to adapt as a fundraiser, just changing each cadet’s personal info.

First off:  the Graduation Booklet is not a requirement. Plenty of cadets have graduated without one.  I love Research + Graphics + Printing and I was blessed to have the time.

Second:  Make it fit your family. Maybe you only need a few pages. My booklet stretched to over 50 pages (half pages, size 5-1/2” X 8-1/2”). I could have added much more, esp with photos.  So I will tell you what I did,  tell you what I’d do differently, and suggested additions. Then you check what fits you!!

MAIN PURPOSE:

Information and Reference

I made the booklet because my family members and friends coming to my daughter’s 2006 Graduation are like herding cats!  You can tell them and tell them and they still won’t remember or want me to tell them individually.  Of course, this is why my family can be fun, too.

I am very glad to have spent the time to make up the book. They enjoyed the tidbits and knowing what to look for. They appreciated the clarification on the dress codes, the time to depart, directions to places, and suggestions on where to sit and what to expect. They even got to teasing each other of "is it in The Book?" or giving each other pop quizzes on the content. I noticed several of them had the book out at the two parades and at Graduation to follow along.

One cousin said someone asked him where to buy such a book.

For me, it relieved my having to nag about appropriate dress, when to leave,  etc and not having to say over and over again the details of each event to the different people.

I also LOVED learning about the different events, which made the Graduation experience all the more memorable. After Graduation, I added info and photos and have a completed little scrapbook to show off.

WHAT RESOURCES

· The Graduation Booklet mailed by USAFA to families.

· The USAFA home page (esp under "About the Academy" for info and "For Newcomers for the Maps)  Colorado Parents Club book – a great reference no matter what year your cadet is in.

· The Cadet calendar book (for the Squadron patches in color)

· Wikipedia

· General search engines

· Wings Traditions

· (http://www.usafa82.org/spec_int/wing_traditions/wing_traditions_draft.htm)

· The USAFA on-line Academics and Athletics brochures (esp the Admissions standards and PFT)

Next Up how to layout the booklet

THE MECHANICS OF THE BOOK

I made one booklet per family. ((I shoulda made extras!!))

I bought 2 packs of colored pages (giving me about 12 choices of color + white)

I then “assigned” a topic per color. For ex. the maps are on bright orange and the squadron info is on salmon color.

I was able to use the copier at work for the black-ink only pages.

I used up one color printer inkjet for a portfolio of photos, taken of my

cadet through her Academy years, with roommates, friends, jumping, etc.  ((I shoulda put captions under the photos))

I also used the color printer to make multiple copies of the same photo on the same sheet (ex. of the March-in) and then trimmed the photos out and pasted into the individual booklets, so the blackened smudged picture was covered with a crisp color photo.

I sized the book to be 8-1/2" by 5-1/2" (a folded sheet of letter-size

paper), so that it could tuck into someone's purse or bag. --WARNING!  This caused me to have to really think about the page layout so the finished pages were correct. It would have been a lot easier to keep to the Letter size booklet.

I used Power Point software which made it easy to mix copy and photos and scanned articles on the pages. Someone else who has seen my book said Publisher would have been easier to use.

The binding & covers ran about $3/each. I had a clear front cover, which revealed the first printed page, the 2006 Ring (I shoulda written each family’s name on their copy of the books, because later, people got mixed up on which was “their” copy))

The booklet ended up being about 50 pages, with different colored paper for the different topics. I mailed these booklets out with all the car passes and grad tickets about 2 weeks prior—so off my desk/off my mind/off my shoulders.  Again, you can simply xerox the Grad booklet sent by the USAFA and add what you want, just as easily.  A booklet can run a few pages to over 100! if you wish.  I had a lot of time, and the ideas kept coming!

HALF PAGE LAYOUT

Regarding the layout of the page, if you choose to make your booklet the size of a half sheet, like mine, read the following. Think of each letter size page has having 4 booklet pages on it. If you fold a regular size page in half to look like a folder, you can see this better. You view each two-sided page as having 2 pages on each side. Page A backs to Page B which is side by side with Page C which is backed by Page D, making Page D side by side of Page A. Page D on the left and Page A on the right and Page B is left of Page C.

Then you can print these pages back to back, and head to head, and then cut down the middle fold. Just plan to have your topics end up on 4 or 8 pages.

You can do a 6-page spread, by planning to have pages 5 & 6 be back-to-back, head-to-head and print half as many.

Allow blank margins for the binding and for making notes.

After Graduation, I added more pages. I included info from the Newspaper which listed the Squadron awards, Individual Awards, and photos of our familly/friends at graduation, and more info about my now 2-LTs plans—endedup being a mini-scrapbook.
